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New Manager Services Functions
This section describes new functions in Manager Services.

Salary Change Import Reversal

This new function, which appears under the HR Actions menu, provides the ability to
delete Salary Change records that were imported into the system using the Salary
Change Import function. The iCON baseline Salary Change Import function only
currently imports Standard Compensation Method salary changes, so this reversal
will similarly only reverse Standard Compensation Method salary changes done by
1mmport.

Please assign this function to the appropriate users in Function Security. Please Note:
The “Delete” option in Function Security for this function controls the appearance of
the “Reverse” button next to the path of the file name in the list screen for the
function. This option must be checked for users to actually perform the reversal of an
1mmport.

This function will also delete any related Compensation Method records and Salary
History records that were created with the initial import.

The system displays the import date, time and full path of the import source with the
name of files that were imported. Click on the Reverse button next to the desired file
to delete all of the salary change records that were added when this file was imported.
To refresh the list of imported files, click Refresh.

You will be asked to confirm that you are sure you want to process the reversal. Click
OK to proceed or click Cancel to exit without reversing any data.

If you click OK, the system will proceed to remove any data records created by the
file you selected, and will confirm that the Salary Change import entries have been
removed.
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Click on the Reverse button next to the selected file to delete all the Employee Salary records that were added when this file was
imported.

04/25/2023 10:47:40 Ipdffuploads/2000-4541SallmportReverseStaging.csv @ RCVEISE

Q |

Message from webpage

Employee Salary entries have been

removed.
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Updated Manager Services Functions
This section describes updated functions in Manager Services.

Benefit Statement
On this screen report, under certain data conditions, the Employer Cost column for
the selected Health Savings Account plan was not displaying “N/A” as it should. This
has been corrected.

Benefit Cost Import

Previously, users could only complete Benefit Cost Import for Benefit Plans that were
costed by Standard Costing methods. This function has been enhanced so that it now
allows for Benefit Cost Import for Benefit Plans that are costed By Age or By Salary.

Here is an example of a Benefit Plan Costed By Age that has not yet had Benefit
Costs entered.

* = Required
* Group: SGM Benefits * Category: Suppl. Life Ing W
* Plan: Suppl. Life w * Option: Employee Only

Click on each tab to enter information about the benefit plan. When you have entered all information, click en the Submit button to
save the data. The system will also save the benefit plan when you click on either the Zip Code Availability or Benefit Costs tabs.

LEL T BUW Coverage Caic. | Eligibility | G/L & Admin. Costs | On-Line Enroll. Options | Zip Code Avail. | Benefit Costs |

Plan Definition:
* Carrier: Policy 1D

Active (J Defined Contribution
[ Taxable Group Term Life Insurance [J Medical Coverage for State New Hire Reporting Purposes
l_t Allow beneficiaries to be specified Display plan on Benefit Statement

l_‘ High Deductible Health Plan
[J Aca Compliant Plan

() self-insured Plan

(U weliness Plan

Use pay frequency to calculate deduction Cost Method
Cost by age Employee Deduction: Supp. Life v
[J cost by tobacco user status Employer Deduction Supp. Life v

[ Report cost on W-2
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* = Required
* Group: SGM Benefits * Category: Suppl. Life lns «
* Plan: Suppl. Life b * Option: Employee Only

To add a record, enter information and click Done. Click Reset if you need to clear the data that was entered. To update a record,
click on the information in the left column. This will highlight the record and display the information in the right hand section where it
can be modified. When you have finished changing the data, click Done fo save your changes. When you are finished entering all
data, you may click on another tab to work with other areas of the benefit plan, or click on either the Submit or Cancel button fo go to
the main list page.

an Definition | Coverage Calc. | Eligibi min. Cos n-Line Enroll. Options | Zip Code Avail. S g o]
Plan Definiti C Calc. | Eligibility | G/L & Admin. Costs [ On-Line Enroll. Opti Zip Code Avail

Benefit Costs by Amount by Age:
Effeciive Dale *EffectiveDater | | From Age:

*To Age:
Employer Cost per Employer Cost per
Employes Dependent
Cost:
Freguency: *no value ~ | [*novalue ~ |

Units of Coverage: I I

Employee Cost per Employee Cost per
Employes Dependent

Cost:
Frequency: *ng value v | [*novalue ~ |

Units of Coverage: I I

e done @ reset

@

In the Benefit Cost Import function — there are now three radio buttons that allow the
user to select whether they are importing for a Standard Cost benefit plan, a benefit
plan with Cost Based on Age, or a benefit plan with Cost Based on Salary. Select the
radio button for the type of Costs you are importing for. In this example — select Cost
Based on Age.

* = Required

*File Name: | Choose File | No file chosen

The File Name must contain your Customer Number and be in .csv format

'f) Standard Cost @ Cost Based on Age O Cost Based on Salary Range

= submit

For Benefit Plans Costed By Age — the following is the layout of the import CSV file
(opened in Excel) — please note the fields From Age and To Age.
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Benefit Group|Bencfit Plan [Bencfit Option|Effective Date] From Age|To AgeER cost Per EE [EREE Per| EREE Coverage Amount|ER cost Per DEP [ERDP Per |ERDP Coverage Amount]EE cost Per EE | EEEE Per [EEEE Coverage Amount|EE cost Per DEP |EEDP Per |EEDP Coverage Amount
SGM SPL. EE 1/1/2023 18 24 0.2 12 10000 0.8 12 10000
SGM SPL EE 1/1/2023 25 34 2.5 12 10000 7.5 12 10000
SGM SPL EE 1/1/2023 35 44 7 12 10000 13 12 10000
SGM SPL EE 1/1/2023 45 54 15 12 10000 35 12 10000
SGM SPL EE 1/1/2023 64 99 40 12 10000 60 12 10000

Importing the above file results in the following on the Benefit Costs tab for this
Benefit Plan:

* = Required
* Group: SGM Benefits * Category: Suppl. Life Ing
* Plan: Suppl. Life ~ * Option: Employee Only

To add a record, enter information and click Done. Click Reset if you need to clear the data that was entered. To update a record,
click on the information in the left column. This will highlight the record and display the information in the right hand section where it
can be modified. When you have finished changing the data, click Done fo save your changes. When you are finished entering all
data, you may click on another tab to work with other areas of the benefit plan, or click on either the Submit or Cancel button to go to

the main list page.

01/01/2023 018
01/01/2023 025
01/01/2023 035
01/01/2023 045
01/01/2023 064

024
034
044
054
099

G view 0 delete
\3 view 0 delete
\3 view 0 delete
\3 view 0 delete
\3 view 0 delete

* Effiective Date:

Cost:
Frequency:
Units of Coverage]

Cost:
Frequency:
Units of Coverage]

01/01/2023

Employer Cost per
Employes

[ Plan Definition | Coverage Calc_ | Eligibility | G/L & Admin. Costs | On-Line Enroll. Options | Zip Code Avail =TT e

Benefit Costs by Amount by Age:
Effective Date

From Age: [018
*To Age: 024

Employer Cost per
Dependant

0.2000

0.000

Monthly v |

*no value v |

10,000.00|

0.00|

Employee Cost per

Employee Cost per

Employee Depandent
0.2000 0.000
Monthly v | *no value v |
10,000.00| 0.00|
e done \_D reset
3

> suomic_fe—camcel

Here is an example of a Benefit Plan Costed By Salary that has not yet had Benefit

Costs entered.
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* = Required
* Group: SGM Benefits * Category:
* Plan: PFO Medical w * Option: EE + Child{ren) w

Click on each tab to enter information about the benefit plan. When you have entered all information, click on the Submit button to
save the data. The system will also save the benefit plan when you click on either the Zip Code Availability or Benefit Costs tabs.

LD LTI Coverage Calc. | Eligibility | G/L & Admin. Costs | On-Line Enroll. Options | Zip Code Avail. | Benefit Costs |
Plan Definition:
* Carrier: Policy ID: PPOEE=Child

& Active [ Defined Contribution
() Taxable Group Term Life Insurance Medical Coverage for State New Hire Reporting Purposes
lq. Allow beneficiaries to be specified Display plan on Benefit Statement

O High Deductible Health Plan
& AcA Compliant Plan
Self—lnsured Plan

O Wellness Plan

Use pay frequency to calculate deduction Cost Method: Salary Pct Base w
(Jcost by age Employee Deduction:
(] Cost by tobacco user status Employer Deduction:

Report cost on W-2

* = Required
* Group: SGM Benefits * Category: Medical s
* Plan: PPO Medical w * Option: EE + Child{ren) =

To add a record, enter information and click Done. Click Reset if you need fo clear the data that was entered. To update a record,
click on the information in the left column. This will highlight the record and display the information in the right hand section where it
can be modified. When you have finished changing the data, click Done fo save your changes. When you are finished entering all
data, you may click on another tab to work with other areas of the benefit plan, or click on either the Submit or Cancel button to go to
the main list page.

[ Plan Definition | Coverage Calc. | Eligibility | G/L & Admin. Costs | On-Line Enroll. Options | Zip Code Avail [T et

Benefit Costs by Salary Perce
“EffectveDate ||
Total Cost per Total Cost per
Employee Dependent
Cost
Frequency: *no value ~ | *no value ~ |

Units of Coverage: I

e done @ reset

Salary Percent:
* Salary Up To:

Up To Salary EE Pays % ER Pays %

Employee Pays %:

e done | J) reset
w

To import costs for this Benefit Plan, in the Benefit Cost Import function — select
Cost Based on Salary.
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* = Required

*File Name- | Choose File | 2000 Ben C._ing-MR_csv

The File Name must contain your Customer Mumber and be in .csv format
e )

O Standard Cost ./ Cost Based on Age @ Cosi Based on Salary Range

= submit

For Benefit Plans Costed By Salary — the following is the layout of the import CSV
file (opened in Excel) — please note the columns Employee Pays % and Max Salary.

Benefit Group ‘BanafitPlan ‘Benefitomiom ‘Effac‘tiva Date |Tota| DEP Cost |Total DEP Per |Total DEP Coverage Amount ‘Total EE Cost ‘Total EE Per |Tota| EE Coverage Amount |Employee Pays % |Max Salary

SCM PPO ECH 1/1/2023 10000 12 2.5 55000
SCM PPO ECH 1/1/2023 10000 12 3 65000
SCM PPO ECH 1/1/2023 10000 12 3.5 75000
SCM PPO ECH 1/1/2023 10000 12 4 85000
SCM PPO ECH 1/1/2023 10000 12 10 999000

Importing the above file results in the following on the Benefit Costs tab for this
Benefit Plan:

* = Required
* Group: SGM Benefits * Category:
* Plan: PPO Medica v * Option: EE + Child(ren) w

To add a record, enter information and click Done. Click Reset if you need to clear the data that was entered. To update a record,
click on the information in the left column. This will highlight the record and display the information in the right hand section where it
can be modified. When you have finished changing the data, click Done to save your changes. When you are finished entering all
data, you may click on another tab to work with other areas of the benefit plan, or click on either the Submit or Cancel button to go to
the main list page.

(Plan Definition Coverage Calc. ) Eligibility) G/L & Admin. Costs) On-Line Enroll. Options) Zip Code Avail
Benefit Costs by Salary Percent:

* Effective Date: | 01/01/2023 -
e e 0 delete Total Cost per Total Cost per
Employee Dependent
Cost: 10,000.0000 0.0C
Frequency: Monthly v| “no value v|
Units of Coverage;| D.Dﬂl 0.0

done () reset
9

Up To Salary |EE Pays %|ER Pays %] ___ Action __ JpNjLoalary Percent:
55000.00 25000 97.5000 (G view (Y delete [ " Salary UpTo:

6500000  3.0000  97.0000 (g view Y delete Employee Pays %:
7500000 35000 965000 (o9 view Y delete
8500000 40000  96.0000 (g view Y delete

e done \9 reset
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Common Object Dictionary — E-Mail Address Type

Users were previously able to delete a record from the COD Table for E-Mail
Address Type, even if the E-Mail Address Type code was in use in the E-Mail
Addresses function. This has been corrected.

Common Object Dictionary — Relationship Type

Users were previously able to delete a record from the COD Table for Relationship
Type, even if the Relationship Type code was in use in the Emergency Contacts
function. This caused errors in the Employee Direct function in iCON Tools. This
has been corrected.

Common Object Dictionary — State Tax Types

The required State Tax Types codes SIT1, SIT2, SIT3, SIT4, SITS, and SIT6 — which
represent the Arizona State Income Tax percentage rates — have had their Short
Description and Long Description changed to the following throughout the
application. These descriptions now represent only the state income tax percentage
rates in effect for 2023.

0.5% AZ SIT6
1.0% AZ SIT1
1.5% AZ SITS
2.0% AZ SIT4
3.0% AZ SIT2
3.5% AZ SIT3

Here are examples of how the rates will now look in MS-Tax Manager and MS-Tax
Elections:

* = Required

Tax Type O Federal O Employer
@ sate @ Employee
O Local

*Display current and future taxes as of | 04/25/2023

Federal:
Federal Tax: *no value ~

State/Province: Arizona ~
W

State Tax | "no value

05% AZ SITe
1.0% AZ SIT1
Locality 1.5% AZ SIT5 v
2.0% AZ SIT4
30%AZ SIT2
35% AZ SIT3
8 Disability
Employ/Training

State/Province:

Local Tax
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Diamend Arizona

&5/ Human Resources Assistant N Click to access the address lookup site for:
To updste, click on informatian in e left column New York City/Yonkers, Ohio cities, Ohio school districts, Pennsylvania localities

CONS. Group / Olympics /
. USA/ Alpine Ski/ Womens Federal: o add

Team / Calformia [ Norther Eff_ Chack Data Tax Type Filing Stalus

Employee Details 01/15/2023 Federal Income Married 000 yes (3 view () delete

Number: 3212 01/01/2021 Fed. Unempl “no value 000 yes \_.-, view o delete
status: Active 01012021 FICAMedicare “no value 000 yes (3 view () delete
Hire Date: 01/01/2021 01/01/2021 FICA/OASDI *no value 000 yes \__', view o delete
Reports To:
" State: o add
Direct Reports: 0 . i _
Efi. Check Date Tax Type
12/06/2022 Arizona  1.5% AZ SIT5 Single no () view () delete
12/05/2022 Arizona  Income Tax “no-value 000 yes \.“’ view 0 delete
01/01/2021 Arizona  Unemployment *no-value yes () view () delete
01/01/2021 Arizona  WorkersComp Ins “no-value yes \.“’ view 0 delete
Local: Resident Locality: | “no value ~| Q 2dd
Work Locality: [ no value v a save

Efl Cheok Date ToxType | Fiing Status | Exempt | Acive | Action |

Effective Check Date: |04f25/2023 | Legal Entit‘,-:| Qlympics, Inc. v \ Status: Active \3 refresh

Employee Audit Report
The Employee Audit Report will now report on records that were added to the
Address function and E-Mail Addresses function using the import functions
Employee Address Import and E-Mail Address Import.
To select the specific tables for these records in the Employee Audit Report, choose
Employee Addresses or Employee E-Mail Addresses in the Table Filter field on the
prompt screens for the report.
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ILUN

Demo

(2000)

EMPLOYEES

® = Required
Qrganization

Legal Entity

From Crate

To Date

Sabect Report Parameters:

Report ID

0421720
nas2120

*Report Formats
User Filter
Table Filter
@ Break By Organization Level

Q Break By Homa Account Nui

) Broak By User
-
Separate Reporis By User
Sori by Employee Number
S

by Employes Hame:

Sod by Type al Change Then Employee Number

Type of Change Then Employes Nama

BENEFIT! Emp Local Tax Ad Hist
T1 Emp State Tax Adj Historg
Employie ACA Status
Employes Account Distribution
Employes Addresses
Employea Benafils
Employyea Banefits - Flax

Salection By Organization and Date: Employes Certification

Emplayes Claims

Employea Dad Adj History
Employee Deducton Formulas
Employes Deduction Oplions

23 Employea Depandants.

23 | Employes Direct Deposit Accts
Employee Direct Deposit Dates
Employea E-Mail Addresses

Employes Education
Employea Fad Tax Adj Hestory
Employea HEA Deposil Dates
Employea Injusies

PAYROLL

P Ona

| Employes Addrasses

AlLeval | 2 v:

-

A

L

When the report prints, records added using these two imports will display “Job” for
the App (Application) — instead of “MS” for Manager Services or “i{CON Tools.”

Date: 04/21/2023
Time: 14:33:27

For Organization Levels: YANKS/OLYMP

Organization Level: YANKS / OLYMP

Employee Audit Report

For All Employee Tables, From 04/21/2023 To 04/21/2023

Page: |
User: mruberto

E-Mail Address Type

Date User Employee Number Table 0Old Value
Time App Name Field Description Key Information Act New Value
04/21/2023 _mruberto 3181 Addresses Work Address / 06/01/2021 / Active A
11:11:43 ‘Connors, Chuck Address 56 Wendi Ln
Address Type ‘Work Address
City Wayne
Country US.A.
Effective Date 06/01/2021
Employee Number 3181
State/Province Florida
Status Of Address Active
Zip Code 77721-
04/21/2023 _mruberto 3181 E-Mail Addresses Home E-Mail A
14:32:42 ‘Connors, Chuck E-Mail Address MRI@gm.com
E-Mail Address Type Home E-Mail
Employee Number 3181
04/21/2023  mruberto 3182 E-Mail Addresses Altemate EMail A
14:32:42 Job Shields, Yarnell E-Mail Address

MRI@yahoo.com
Alternate EMail
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Messaging Setup — Process: ES Address, Event: Tax Change Needed

A new Messaging Event has been added in this release, under the Process: ES
Address — the event is “Tax Change Needed.” This Messaging Event can now be
configured so that when changes happen in Employee Self Service related to
employee Address Information changes and related Tax Election changes, the
appropriate HR / Payroll team members can be notified. These staff members can
then notify the employee to coordinate any forms needed for the Tax Change.

5 cC O #& stgweb.unicornhro.com/scripts/cgiip.exe/WService=gwmanager/GWMain.r?Session=ZMIN2UUJ7NFT3TPNTPNH&Mo|

i Apps @ Unicom HROICOMN.. Je: Stag-New UIESS &) Symmetry Software.. @) EEO DataCollectio.. S Sign In-ATT Officea.. € UHROCOI

_ —

= EMPLOYEES BENEFITS HR PAYROLL
° add
*Process ES Address v User *All Users ~

“Event [ Tax Change Needed v |
"no value
After Add
Afer Delete
After Update
Tax Change Needed

To View, click on|

The message can then be set up like any other Messaging Setup Record with the
relevant e-mail addresses on the Notification List.

***Please note: the trigger for this event message can only occur for employee users

who do not have access to the Employee Self Service function “W-4 Forms
(Federal and State)” based on their ESS Login Group and Employee Security setup.

1"
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* = Required
Process: ES Address Event: Tax Change Needed
* Message 1D: ESAddrTxChg User: *All Users

Subject: | ESS Address Change with Tax Change

Message:

On "“EventDate” at "EventTime™ user "EventUser’ made an address change that
requires a tax change.

Please contact employee number “Emp# , “EmpNams® &t Org “Qrglvl® to cocordinate
the necessary paperwork.|

Add Data and/or Event Element:
Click on Element Description in order to add it to the bottom of the Message.

Event Elements: Data Elements:
User Causing Event Employee Name
Date of Event Employee Number
Time of Event OrglLevel

Pay Code Definition / Pay Process Control — Include in Total Hours
Worked

A new field has been added to the Pay Code Definition / Pay Process Control tab —
Include in Total Hours Worked. This checkbox should be "on" if this pay code
represents actual hours worked (for example — Vacation or Sick pay codes would
have this field not checked, but Regular Wages and Overtime pay codes would have
this field checked). If this checkbox is on, the hours worked will be accumulated in a
separate column on the screen for an employee payment in Employee Self

Service, on the Paycheck Information function. This is a requirement only for
companies that have California Employees to provide the employees with information
that separates Total Hours Worked from Total Hours for payroll payments.

This new field in Pay Process Control will be — by default — unchecked for all Pay
Codes in all Legal Entities when the release is deployed.

If you are a Hosted customer and your organization is under this California
Requirement — please make sure this field is appropriately checked or unchecked in
the system before your next payroll for all Legal Entities and all Pay Codes.

12
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If you are an Outsource customer and your organization is under this California
Requirement — please email PaySupport@unicornhro.com a list of pay codes, by legal
entity, that should have this setting checked.

Pay Taxation ExemplionST Pay Rate Overrides T Eligible Retirement Plan Earnings ]
Legal Entity: Clympics, Inc. Type Of Pay: Qvertime
Hourly Rate Override: Algorithm Method 1:
Use Hourly Rate: Algorithm Method 2:
Accrue Paid Time Off Hours: Algorithm Method 3:
SUI Labor Hours: No Pay Pay Type: O
Include in Base Wage: Average Rate Overtime: O
Taxable Life: O Include in Average Rate Hours:
Include in SUl Weeks Worked: Include Pay in Average Rate:
Eligible for Retro Pay: Use Shift to Calculate Pay:
Include In Lifetime Hours Waorked: Third Party Sick Pay: O
New York Other Wages: (] Include in Workers Comp. Hours:
Include in EEQ-1 Hours: Include in Total Hours Worked:
Declared Tip: O Tip Credit: O
COVID-19 Leave Type: [*no value M

13
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Paycheck Information Rodney Arizena Blinkman

Pay Period Start Date Pay Period End Date Issuance Date Payment Mumber Gross Amount NetAmount

0410172023 041472023 04/14/2023 24298 286408 2.230.53
Total Year To
Type Of Pay Hours Hours Worked Rate Amount Date

Overtime 2.000 2.000 49.0055 93.01 98.01
Regular Wages GB.GT0 65670 326703 224335 2,243.35
Vacation 16.000 326703 52272 2272
Gross Pay: 2,564.08 2,864.08
Total All Hours: 86.670

Total Hours Worked: T70.670

, Taxable Year To
Tax Type State Locality Wages Tax Amount Date
Federal 2.864.08 342 85 342.85
Income

FICA/Medicare 286408 4153 4153
FICA/OASDI 2,864.08 17757 177.57

Income Tax Arizona 2,864.08 71.60 71.60

Tax Totals: 633.55 633.55

. Employee Deduction Year To
Deduction Amount Date
Deduction Totals: 0.00 0.00

Rehire (HR) and Rehire (Payroll)
A reminder message has been added to these two functions.
For Rehire (HR) — when a user selects the Organization, and the Org Level 2 is
different from their home Org Level 2, a message will appear that will remind the
user to use the Payroll Activation function to activate an employee for payroll in a
new Legal Entity.

Click the OK button in the message box to continue processing.

14
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Martina McBride

&5 Manager

Message from webpage

CONS. Group / Yellowbird /
* Operations

Employee Details

Number: 3333

Status: Active

If Employee is being rehired into a new Legal Entity, use the "Payroll Activation" feature to

complete the rehire process

JET

Hire Date: 01/15/2014

Reports To: Sarah M Sanchez

Reports To:

I

<

FLSA Type:

01/15/2014

Benefit Start Date Paid Time Off Eligibility

Date

01/15/2014

Direct Reports: 0
Enroll in Onboarding

=i

For Rehire (Payroll) — the reminder message appears immediately when accessing the
function.

Click the OK button in the message box to continue processing.

EVILT I RSETTEN Misc. Payroll

Message from webpage
Martina McBride

|2 Manager If Employee is being rehired in a new Legal Entity, use the "Payroll Activation” feature to

CONS. Group / Yellowbird / complete the Rehire.

“% QOperations
To update, click on information in the left column.
Payrol Sttus
Yellowhbird Active 0611212014 ) delete
Yellowbird Active 0111512014 Q) delete
4+ add
Legal Entity: Yellowhird hd

15
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Updated Employee Self Service Functions (Classic ESS)

This section describes updated functions in Classic Employee Self Service.

Address Information

16

This function has been updated to now — on change or add of an address that includes
proper address fields (Address Line 1, Address Line 2, City, State, Zip, Country,
County) — prompt the employee user to question whether this change in address also
requires a change in Tax Elections. Their current Tax Election will be displayed in
the background of this message box. If the employee user has access to the W-4
Forms function in Employee Self Service, then clicking OK for Yes will take the user
to that function. Clicking Cancel to this message will return the employee user to the
landing screen for the Address Information function.

<« C A Notsecure | gwsbnewga/scripts/cgiip.exe/WService=gwsbnewgaEmployee/GWMain.r?5
i Apps @ LQAESS @ LwvCAMS @ Newd
l_:}'.".'EtFIE'.'.-'Eﬂ 5dys
Welcome, Penny Lane
Tax Elections 0K if Yes otherwise click Cance
™
| Cancel
E U N Federal: “
L Pensons EX Gheck Date e -
& Consent for Elechoni 020172020 Fed. Unempi *mo valus 000 YES
10050 ; 02/01/2020 Federal Income Head of House 000 yes

i Jirectory 02012020 FICAMedicare "o valug 000 yes
e 02012020 FICARQASDI " valis (] i)

sabulety
® Personal Data State:
. : EM Check Dals State Tax Type Filing Status Exempl  Acthve
g pif 02/01/2020 Calfomia Cesabdity "oy alue s
. Mol Ackiraes 02001/2020 Calfomia income Tax Head of House H 000 yes
: 020172020 Califomia Unemployment no-value TES
L]
® Change vorel Local:
: by Ef Check Dote Localty  Stale T Type Fiing Status Exempl  Acive

salary

& Skills in
[ 3 e
® Em
® Tra
& Tra
& Not ]

If the employee user does not have access to the W-4 Forms function, clicking OK for
Yes will prompt another message to appear, directing the employee to contact their
HR or Payroll Department to request the necessary tax election changes made.
Clicking OK or Cancel on that message will also return the employee user to the
landing screen for the Address Information function.
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Tax Elections

Federal:

Eff. Check Date
01/01/2021
01/01/2021
01/01/2021
01/01/2021

Tax Ty,
Fed. Unempl
Federal Income
FICAMedicare
FICA/QASDI

pe

Single
*no value
*no value

— C A Notsecure | gwsbnewqa/scripts/cgiip.exe/WService=gwsbnewgaEmployee/GWMain.r?Session=AC3ROQAG4AKD817TOCOHF
B Apps @ LWOAESS @ LVOAMS @ NewQAESS @ NewQA

gwsbnewga says
elcome, Ashton Colorado To chanc -

000
000
000

yes|
yes|
yes|

State:

Efi. Check Date State Tax Type Filing Status Exempt. Active
01/01/2021 Colorado Income Tax Single yes|
01/01/2021 Colorado Unemployment *no-value yes,

Local:
Eff. Check Date Locality State Tax Type Filing Status Exempt. Active

@ Salary History
@ Skills Infol

A related change has been made in Manager Services Messaging Setup function (see
details above), so that when an employee user does not have access to the W-4 Forms
function, and clicks on OK for Yes to the question about a tax change being required,
then OK to the message about contacting their HR / Payroll Department, a Messaging
Setup record can be created for Process: ES Address, Event: Tax Change Needed,
that will alert HR or Payroll Staff on the Messaging Notification List who would be
responsible for contacting the employee to coordinate any forms needed for the Tax
Change.

Paycheck Information

As mentioned above, based on the new checkbox in Manager Services Pay Code
Definition / Pay Process Control — “Include in Total Hours Worked” - the system will
display a “Total Hours” column and an “Hours Worked” column for each payment in
the Paycheck Information function detail. For Pay Codes that have the “Include in
Total Hours Worked” checked, the hours for these Pay Codes will appear in the
“Hours Worked” column and will be included in the “Total Hours Worked” that
appears on the payment detail.
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Paycheck Information Rodney Arizena Blinkman
D ok
Pay Period Start Date Pay Period End Date Issuance Date Payment Mumber Gross Amount NetAmount
0410172023 041472023 04/14/2023 24298 2,864.08 2,230.53
Total Year To
Type Of Pay Hours Hours Worked Rate Amount Date
Overtime 2.000 2.000 49.0055 98.01 95.01
Regular Wages §3.670 68.670 326703 224335 224335
Vacation 16.000 326703 52272 52272
Gross Pay: 2,864.08 2,864.08
Total All Hours: 86.670
Total Hours Worked: 70.670
, Taxable Year To
Tax Type State Locality Wages Tax Amount Date
Federal 2,864.08 34285 342385
Income
FICA/Medicare 2,864.08 41.53 41.53
FICA/OASDI 2,864.08 177.57 177.57
Income Tax Arizona 2,864.08 71.60 71.60
Tax Totals: 633.55 633.55
. Employee Deduction Year To
L3 EIET Amount Date

Deduction Totals: 0.00 0.00
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Updated iCON Tools Functions

This section describes updated functions in iCON Tools.

HR Common Object Dictionary — Relationship Type

Users were previously able to delete a record from the HR COD Table for
Relationship Type, even if the Relationship Type code was in use in the Employee
Emergency Contacts function. This caused errors in the Employee Direct function
in iCON Tools. This has been corrected.

HR Common Object Dictionary — E-Mail Address Type

Users were previously able to delete a record from the HR COD Table for E-Mail
Address Type, even if the E-Mail Address Type code was in use in the Employee E-
Mail Addresses function. This has been corrected.

19



iCON Version 2.075 Release Notes

Updated Customer Management Module Functions
This section describes updated functions in Customer Management Module.

Function Security — Copy Feature Added

In Function Security in Customer Management Module, users are now allowed to
copy the Authorized Functions from one user to another.

® " Function Security

Authorized Functions

Bank Check Stock Sequence
Bank Definition

Bank Master

Select All Select None

User: BlLass v

Copy To User: JBoniger v

Copy

Unauthorized Functions
Account Type

Activity Report

Additional Services
Address Status Type
Address Type

Application Identifiers

Audit Purge

Audit Report

CARES Act ER FICA Deferral Election
Charges Detail

Check Stock

Check Stocks

Close Payroll Queue

Cost Unit

Customer Bank Information
Customer Check Information
Customer Fund Options
Customer Information
Designation Code

Select All Select None

Exit

The system will prompt you to confirm the copy with a pop-up message. Click Yes to

confirm or no to cancel the copy.
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Question

from user BLass to user JBoniger 7

Yes

0 Are you sure you want to copy the CMM Function Security

Mo

The system will also ask you to confirm whether you want to retain any existing
function security Authorized Functions on the target user. Click Yes to confirm, or
No to completely overwrite the target user’s security with that from the source user

(so the two users will have exactly the same Authorized Functions) or click Cancel to

exit the Copy feature.

Retain Existing Entries

Yes No

User JBoniger already has CMM Function Security. Should
those entries be retained and only new entries copied?

Cancel

X

Record 6 Inquiry (HOSTED CUSTOMERS)

This function has been updated to allow a user to sort the top table by clicking on a
column heading. For example — to click ascending by Effective Date — click the

column heading, and then click again to click descending by Effective Date. You can
also toggle click to sort by Customer, Override Date, or Impound code.
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